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Why do | need a porifolio?

A portfolio helps you to represent yourself professionally

When do | need my portfolio?
Applying to galleries
Applying to jobs
Applying to grad school
Requesting a grant

Many other times.....so just have it




What should be included in my porifolio?

Cover Letter

Artist Statement

Biography

Resume/CV

Images of your work

Image list

Project proposal and budget (if needed)
Any reviews or press

Hand out materials (business cards, postcards, extra copies of CV and Artist Statement



Cover Letter

A cover letter will help to infroduce you to

your portfolio viewers. Be sure to tailor it to
those that will be reading it. Do not send a
generic cover letter.

Let them know why you are contacting them
and what is included in the portfolio. Keep
your cover letter short and to the point. [t
should not be more than one page.




Artist Statement

Your arfist statement will act as a stand in
for when you are not there to discuss
your work. It will be an ever-changing
document that should be re-written with
any hew change in your work.

Your statement should outline your:
ldeas
Intent
Materials
Methods

Use this chart to help you construct an artist statement about your artwork.
Some questions to consider: What does
w your artwork look like? What is the
subject matter? What is the title of your

your artwork_ work? What elements or principles are

most obvious in your work?

Some questions to consider: What HOW dld yOU

media is your artwork made from?
What tools, techniques or processes
did you use to create your artwork? m yOUT art?

Some questions to consider:

: . c What or who inspired your
What IS the &9‘ artwork? Does your work
express a personal or social

behind your artwork? issue> what emotions did you

try to show in your artwork?

Some stions to
consider: ?fyt?atl a:e your What were your

goals as an artist? Did this

piece help you reach your  goafle. for this artwork?

qoals? Why or why not?

What are YOUIr some questions to consider: What did
you learn in creating this artwork? Is
Overa” mgugk‘, the final piece what you imagined?

How so? How will this piece influence

of your artwork? your future artworks?

Way to gof You just wrote a refiective artist statement.
Please edit your statement for spelling and grammar.
Ask a friend to read it through and share their thoughts on your artist statement.




Biography

A brief background on yourself to let the
viewer know how you got to where you are.
Don't get too personal and keep it to a few
sentences unless otherwise requested.
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Resume/CV

An Artists Resume or CV (curriculum vitae) is a
listing of all of your professional
accomplishments including:

Education

Professional/Teaching Experience
Exhibifions

Publications
Awards/Grants/Fellowships
Collections

Representation

You may be asked to limit your resume/CV to a
certain number of pages. If you need to cut
information, list items as “selected”.

ARTIST NAME

BE55-555-5555 | artist@wedste 0om | www aetistaststa com | 000 Streat Name

Education;
School of the Art insttute of Chicago. M.F.A., Studis Ant, 2010
Sapenza Universty of Rome. B.A., Classical Studies, 2007

Sake Exhititions:

2015 - Super Gallery, "ARTIST NAME: Metal and Meter,” Boston, MA. USA.
2013 - Son Gallery, "Night," Marrakesh, Morocoo.

2012 - Praxis Intemationa Arl, “Manifestaciones.” Mexco City, Mexico
2011 - Uva Compatition, "ARTIST NAME: Ex-Macchina,” Barcalona, Spain.
2009 - Art Gallery of Ontario. “Volces,” Toronto, Canada.

Selecied Group Exhititions,

2018 - Agora Gallery, "Callective Show,” New York City, NY. USA
2015 - Serpentine Gabery, “Marning Sernes,” London, England. UK
2015 - Gallery 123, "Callective Show,” Kansas City, KS. USA,

2015 - Nada Gallery, “Luce,” Budapast, Hungary

2014 - Gaderie, “Exhibition,” Paris, France,

2014 - Gallery 8, "Crime and Punishment.” Prague, Czech Republic.
2013 - Galleria Raffacto, “Traveling Exhibition,” Mitan, itaty

2013 - Brummen Gakary & Studio, *Collective Show,” Amsterdam, Netherlands.
2013 - Museurn AB, "One,” Ted Aviv, lsrasl

2012 - Gallery 20-23, “Collective Exhibition,” New York City, NY. USA.
2011 - Gaders EA, "llustratieve Expositie Callectieve,” Bruges, Belgum
2011 - Aspan Art Gallery, “Rockfall,” Aspen, CO. USA,

2011 - RRR Gabery, “Above,” Boston, MA. USA,

2010 - Lake Michigan Gallery, “Ica,” Chicago, IL. USA

2008 - Museo d'Arte, “La Terra,” Rome, ltaly

Public Collecticas:
“Transfoemation and Reformation,” Public Art Musesum. Citywile, USA. Donated 2015,
“Disarder.” imtemalional Caffectian, National Art Foundaltion. Athens, Greecs. Aoquired 2012

3 ) Y
“Grand Dissection.” ARTisSpectrum, Volume 21, August 2014 Papes #-12
“The Passanger.” Culfurs! Magazine. May 2008. Pages 16-19

Henees and Awards,

Infemational Prize. Imemational Centemporary Art Fastval, Madnd, Spain. 2015,
Fine Art Award. Israeli At Assodation, Ted Ay, lsrael. 2013

Wovld Culture Prize. Agency for Culturad Affairs, Kyoto, Japan. 2012

af F ang O ans;
Art Group Intemational, Joned 2012,
Litsatown Painting Circle, Founding Member, 2005

Current Reprasantation. Gallery Name, Clty, (State), Country Website andéar phone number




Images of your Work

Documenting your work is an important part of your
portfolio. Accurate images are essential to
representing your work.

Your work should be well-lit, either using a light kit or
natural light.

Pay attention when positioning. Make sure the
camera is level with the artwork to avoid
keystoning.

Fill the frame as much as possible with the artwork.
Background can be edited out later.

3D work should be on a plain/simple background.
Avoid shadows.

make sure the tridod
and camera are level

Visual Resources Center
ni Kb
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Proper setup of camera and lights for shooting 2-D wor

mike sure the arn
Is flat against the wall

make sure the camera lens and the middle of the an
are at cx.’uty IE ame mgl = use 2 Tape measwe

W

The lights should be

at 45" angles from

the art :
and the camera

g

Use light kits that have umbrellas
or diffusers to get soft, even light

Updated Feb, 2012



Green Lace Teapot

2013
9"Hx8"W x4"D

Wheel-thrown and altered
porcelain decorated using an
indirect screen-printing method
and high temperature wire.
Oxidation fired to cone six.




Reviews or Press

If you have had any reviews or press
written about you or your work, or have
been featured in publications, be sure to
include a list of publications, or copies if
available.




Hand-out Materials

It's always great to include hand-out materials if
available. This can include business cards, exhibition
postcards, or copies of your artist statement or
resume. It's good to give the person reviewing your
portfolio something to remind them of you.
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Project Proposal and Budget

If applying for a specific project, you may be asked to include a proposal and budget. Often
these calls will include details for how they would like the proposal and budget formatted. |If
not, it does not hurt to contact and ask if a certain format is preferred.



Types of Porifolios

The presentation of your portfolio may be determined by what it is being used for and who is

requesting it. Be sure to read any prospectus to determine how you need to submit your
portfolio.

Physical — binder, box, etc.
Digital - CD, DVD, USB

Website — your own or an online host



Physical Porifolios

Although it has become less common to submit physical portfolios, some organizations may still
require it.

Your physical portfolio can be fraditional or inventive, but should be easy to handle. A binder or
folder with plastic sleeves allows you to insert and rearrange contents easily.

Photographs of your work should be printed on matte photo paper, not copy paper. Do not send
originals of your work.

You may not always receive a portfolio back, so make sure to make copies of all of your contents
so that you can easily duplicate your portfolio.



Digital Portfolios

Your digital portfolio should be arranged and include the same items as a physical portfolio.
You may be asked to email your portfolio, or deliver or mail it on a CD, DVD, or USB drive.

Be sure to label your files consistently and with your name on each file. Files should also be
universal types that can be read on all operating systems, such as jpegs and pdfs.

If emailing your portfolio, be sure that your mail server and your recipient's mail server will accept
the file sizes.

File s’roro?e and transfer platforms allow you to send and grant access to files and folders without
worry of file size (DropBox, Google Drive, etc.).



Websites

Another great option for sharing your portfolio is through a website.

You may have your own website and include all of the items we have been discussing, but
be sure they are easily found.

There are also portfolio host websites, where you upload all of your contents and are able to
provide a link or use your portfolio to apply to calls for entry. There are many available online.
Search for them and determine which suits you best.



